

18
                                                                                                                              Insert Name of Candidate
UNIVERSITY OF SOUTH FLORIDA
COLLEGE OF BEHAVIORAL AND COMMUNITY SCIENCES
INSTRUCTOR PROMOTION PATH APPLICATION


I.  INTRODUCTION
This form contains data required by the College of Behavioral and Community Sciences.  These data will be used by USF BCS personnel, including deans, chairpersons/directors, and USF faculty involved in peer evaluation pertaining to recommendations for promotion.  Therefore, it is in the best interest of each applicant to ensure that the data are complete and accurate.   Please attach additional sheets, if necessary, to give complete information; however number the additional pages with a, b, c, for example 9a, 9b, 9c.  The application must be submitted in a three-ring binder with tabbed separation pages for each section. Original signatures are required on this form, which will become part of the faculty member’s personnel file in the Office of the Dean.

NAME ______________________________  

DEAN _______________________________

DEPARTMENT/SCHOOL ______________________________________________

CHAIR/DIRECTOR ___________________________________________


FOR EQUAL OPPORTUNITY PURPOSES ONLY

SEX:   ___________				RACE:  _____________________________





I am seeking Promotion to the rank of _____________________________________



__________________________________  _________________________________
Applicant’s Signature				 	Date


II.  GENERAL DATA
     
       Initial Date of USF employment:		__________________________________

      Initial Rank:				__________________________________

Present Rank:				__________________________________

Effective date in present rank: 		__________________________________
This is the date which the clock starts for consideration for promotion.  

List all semesters/years faculty member was on leave (parental, medical, professional, other).

	Type of Leave
	Semester(s)
	Begin and End Dates

	
	
	

	
	
	

	
	
	





Appointment:     	_____ 9 month

                             	_____ 12 month


Current Salary: _____________________








III. ASSIGNED DUTIES OF CANDIDATE (To be completed by candidate)

Assigned duties normally consist of teaching, research, and service.  However, some applicants may have been assigned additional duties.  All assigned duties during the promotion-earning period should be provided as indicated below.

If the assignments reflect extraordinary or unusual circumstances, the Department Chair/Director or other appropriate administrative officer should append a brief explanatory narrative for the benefit of the reviewers.

Please complete the summary excel table provided on the CBCS tenure and promotion website http://intra.cbcs.usf.edu/TenurePromotion/  Insert Excel table(s) behind this page as 3a, 3b., etc. Formulas provide mean assignments.

One form accommodates six years.  Use as many forms as necessary to provide information for the periods covered.  Place your assigned duties forms behind the summary tables in the same order as reported on the summary table.  Please do not include the end-of-semester documentation.  Include all duties since your original USF appointment, or since your last promotion at USF.



IV.  TEACHING 

A.  GOALS AND ACCOMPLISHMENTS 
Provide a concise narrative describing your goals and accomplishments in the area of teaching.  Please attach additional sheets if necessary.  You may provide any supplemental material such as course syllabi, peer evaluations of teaching, and teaching related publications in the Supplemental Materials section of this application.


B. COURSES TAUGHT: List and include course number and title. 
 
In order to provide reviewers with an overview of the variety of courses you have taught, please list all courses you have taught while at USF, but list each only one time.  Please list courses so they cannot be inadvertently double-counted in summary numbers by the various reviewers.  


C.  OTHER TEACHING RELATED ACTIVITIES:  Please list items in only one category.

1.  Teaching Awards and Other Recognition:

2.  Textbooks Published:

3. New Courses Developed:

4. Collaborative Efforts with Colleagues to Improve Teaching:

5. Scholarly Papers Published on Teaching in Your Field:

6. Professional Presentations related to Teaching in Your Field:

7. Innovative Teaching Methods:

8.  Other:



D.  STUDENT DISSERTATION/THESIS/THESIS ALTERNATIVE/INDEPENDENT STUDIES/SPECIALTY PRACTICA/FIELD PLACEMENTS/DOCTORAL PROJECT OR OTHER STUDENT MENTORING

For each committee, list:

· Name of student
· Student level (i.e. undergraduate, master’s, doctoral)
· Kind of committee/mentoring activity
· Dates of service
· Your role on the committee or in mentoring activity



E. STUDENT EVALUATION OF TEACHING

Note:  Data from student evaluations must be completed by the Department designee.    The applicant is not permitted to complete this section.

Please use the excel table provided on the CBCS website to report on each course each time it was taught.  The form is available at: http://www.usf.edu/provost/faculty-info/tenure-promotion.aspx 

Note:  If your program/department has developed a similar format that better fits your situation, please feel free to use it.

Please provide data for the past five years or since the last promotion award, whichever is the most recent.  If data are incomplete, or missing, please provide an explanation.  

· The excel table is set up to capture by course level a review of the candidate’s mean scores on the 8-question standardized USF student evaluation of teaching instrument.
· Quantitative data should be transferred from the data provided through USF Systems such as FAIR, Explorance Blue, or other official source.  Comparison data for the candidate, the department and the college should be provided.
· If the department or applicant uses an internal instrument to supplement the University instrument, please provide a copy of that instrument and the data gathered from it comparing the candidate with departmental colleagues.

In addition to the data on the excel table, please include the written comments from students for each course.  The student comments should be included in the Supplemental Materials section of the binder. 


V. 
OTHER ASSIGNED DUTIES
GOALS AND ACCOMPLISHMENTS:  If applicable, provide a concise narrative describing your goals and accomplishments in other areas of assigned duties such as research, service, administration, and/or advising.  You may include any relevant supplemental materials related to these areas behind the Supplemental Materials tab.  Within your narrative, delineate the area of assigned duties under which the activities were completed.  Please make sure to include publications, presentations, records of grants and contracts, administrative activities, service activities and other relevant information.  Do not include items that have been entered previously in other sections  of this application. 

VI. EVALUATIONS BY DEPARTMENT, DEPARTMENT CHAIR/DIRECTOR, COLLEGE
Please attach copies of candidate’s annual evaluations for a minimum of the last 5 years.  Annual evaluations should include the standard University rating form and all evaluative narratives.  


VII. Guidelines for Written Evaluations
The University has established minimum criteria for promotion in the Instructor ranks as follows.  Promotion will be granted only to persons of significant achievement, especially in teaching, research, advising, and service.  As a minimum standard for promotion, there must be evidence of outstanding performance in the primary area of assignment and strong in any area of performance with an assigned FTE averaging .10 or above in the last five years of annual evaluation.  If an individual has equal FTE assignments in more than one area, one must be designated as the primary area and ratings assigned accordingly.  Where individuals have multiple assignments, performance must be at least satisfactory in any area that averages less than .10 FTE over the past five years of annual evaluation.  Candidates for promotion will be evaluated solely on the duties included in their Assigned Faculty Duties.  Promotion also assumes collegiality and participation as a citizen of the College and University, as this is an integral part of faculty performance.

· The faculty member should be reviewed and receive ratings only for those areas in which they had a percentage of their time assigned as part of their formal faculty duties (see page 3 of CBCS Instructor guidelines for definitions).  
· Each reviewing body should append a narrative to support the evaluation and include it behind page 11 of the application. 
· Each narrative should include a careful analysis of the evaluation with rationale and reasons for positive and/or negative evaluation components.  The narratives should be appended in the order of review (department/school faculty committee, department chair/school director, college committee.)
· Reviewers at all levels should carefully count and report measures consistently, for example, the number of classes taught should be consistent across all reports—that of the faculty member, the chair, the department review committee, and the college review committee. 
· The evaluation should address the question: Does the candidate work in reasonable harmony with his/her colleagues and students?  Explain.
· The evaluation should address the question: Do the candidate’s talents, expertise, experience and resources fit the needs, plans and goals of the Department/School and College?  Explain.
· Where a split recommendation for promotion exists, the committee should provide a Majority Report and a Minority Report to provide a balanced view.
· A list of names and ranks of all Committee members must be included behind in Section VIII of this application. 
· Committee Chairs must sign the application in two locations:  page 12 and 13
Reviewer Ratings
In comparison with faculty in similar positions with similar assignments, indicate the candidate’s performance in the chart below. Evaluations much include all assigned duties including service (see page 3 of CBCS Instructor guidelines for definitions).    
PROVIDE A DEFINITIVE EVALUATION (that is, do not indicate that a candidate is Strong/Outstanding or Satisfactory/Strong.  State Outstanding or Strong or Satisfactory). Use the following legend to complete the evaluation table below.  
			O  = Outstanding	W  = Weak
			ST = Strong		UN = Unacceptable
			SA = Satisfactory	NA = Not applicable

	Performance Area*
	Department Committee Evaluation
	Chair/Director Evaluation
	College Committee Evaluation

	Teaching
	
	
	

	Advising
	
	
	

	Administration
	
	
	

	Research
	
	
	

	Service (all areas)
	
	
	

	Overall Quality
	
	
	


*only include ratings for the categories in which the faculty member has had formal assigned faculty duties. Ratings must be included for all categories in which assignments occurred.
PLEASE SIGN ON PAGE 14


VIII. PROMOTION RECOMMENDATION
Note:  In each section please include by race and gender the numbers of faculty Eligible (E) to serve in the promotion recommendation and the number of faculty who actually Served (S).
Vote of the Department/School Faculty Committee. Please attach a list of the names of all Committee Members, including rank and department. Committee members are not required to sign their names.
	
	 
 
	American Indian or
Alaskan Native
	Asian or
Pacific Islander
	Black, not
Hispanic
	 
 
Hispanic
	White, not
Hispanic
	 
 
Total

	 
	Males 
	Females
	Males 
	Females
	Males 
	Females
	Males 
	Females
	Males 
	Females
	Males 
	Females

	E
	 
	 
	 
	 
	
	 
	
	 
	
	
	
	

	S
	 
	 
	 
	 
	
	 
	
	 
	
	
	
	




	
#Grant
	
	
#Deny
	
	
#Abstain
	
	
#Absent
	
	
#Ineligible
	

	
I certify that the above accurately represents the secret balloting of the faculty.


	Name, Faculty Committee Chair:
	
	Signature:
	



Vote of the College Committee.  Please attach a list of the names of all Committee Members, including rank and department.  Committee members are not required to sign their names.
	
	 
 
	American Indian or
Alaskan Native
	Asian or
Pacific Islander
	Black, not
Hispanic
	 
 
Hispanic
	White, not
Hispanic
	 
 
Total

	 
	Males 
	Females
	Males 
	Females
	Males 
	Females
	Males 
	Females
	Males 
	Females
	Males 
	Females

	E
	 
	 
	 
	 
	
	 
	
	 
	
	
	
	

	S
	 
	 
	 
	 
	
	 
	
	 
	
	
	
	




	
#Grant
	

	
#Deny
	

	
#Abstain
	

	
#Absent
	

	
#Ineligible
	


	
I certify that the above accurately represents the secret balloting of the faculty.


	Name: College Committee Chair
	
	Signature:
	



[bookmark: _GoBack]
RECOMMENDATIONS ON THE CANDIDACY FOR PROMOTION
	Department Committee
____The Committee’s recommendation is to APPROVE advancement to the level requested
____The Committee’s recommendation is to DENY advancement to the level requested

Name________________________ Signature_________________      Date__________

	Department Chair
__My recommendation is to APPROVE advancement to the level requested.
__My recommendation is to DENY advancement to the level requested.

Name________________________ Signature__________________        Date__________

	College Committee
____The Committee’s recommendation is to APPROVE advancement to the level requested
____The Committee’s recommendation is to DENY advancement to the level requested

Name________________________ Signature_________________      Date__________


College Dean
 ____My recommendation is to APPROVE advancement to the level requested.
____ My recommendation is to DENY advancement to the level requested. 

Name:_________________________ Signature:_________________       Date:_________


STATEMENT OF REVIEW BY CANDIDATE 















I have reviewed the ratings and recommendations made on my application and have had the opportunity to enter a statement as provided above.
Signature:_____________________________________   Date:____________________

Signing indicates only review of the documents involved in my nomination.  It does not imply consent, approval or agreement.




IX. AMENDMENTS

This section is for additional information that is submitted at any time by the candidate after the review process has begun.  However, if a committee/chair/ director has already reviewed the application, there is no obligation that the application be returned to the individual or body for an additional review.  The date the materials are added to the file must be noted.



X.  CV (insert here)


XI. SUPPLEMENTAL MATERIALS


Revised January 29, 2018
